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Business report template examples

Example 2 - John's NDIS Plan

Intellectual Disakbility and monlal health issuos

NMame: John Doe

NDMS Numbaer: 234 456 780
Plan starts: 29 Septomber 2015

Flan =1l be reviewed by: 29 Seplember 2010

, aged 22 years

NDLA will contact me Bbout My plan reveny befode hess plan ands.

i Il.r'.l' sl BN LrLaN 1SS B

Regional Support Officer; Meme of Plannes

My CIFCLUMEIANCER

Tl P | nEdEd o Caniact

The contact details for my local NDIA office are:

Address:

Phone: 1800 800 110 Email: locaoffcaflinadis. gov.au

| waill bedl DA when something mportant changes (of 15 goeng 1o changa)
like moving housa, staring work or school, or whan my goals change

Part 1: About Me

This part of my Participant
Statement is about me, my dadly
life, and the people in my life.

Vwhere | live and the peaple | live with

| bive sweith my mother and | am 22 years
old, | hired 8 brother, Patrick who has
irirsed drecay Troem home Last yesar,
Pairick is a lawyer. My mother and father
Ohvorotd, 50 IS pust Mum and mé Now

Peagle in mny ile who suppodt e

My moiher s about 55 years old | think, she
doas mast things for ma such &s my washeng
Iromeng and cooks My manls. Dod visits me
vy Cougda of waaks and wa go oul 1o foolball

or cricked. Dad talks about his work and he 5
geiting mrned again, Ky best frend S Mathan

and we wenl to Local Special School iogethar
| e MNathan eech wiah and wa are m conlad
by phone, 50 he s really 8 good mabe

| e I i e BOwsSe all my e and | am
frimudly wallh my DEightstus, Alan wht oomes
over ko halp with small jobs around the place
like fodng dnppng taps and stufl. Alan s old
ard likes 0o ik | ke o listen o his stones
which are funmy, Sometimes Alan halps ma
with fuding things. liké oncd the dotr handle

The Big Picture

Employeas”
performance

Employees’
attitudios

Employees’ Employees’
skills knowledge

fell off the indge. Across the road s Gail who
was a acher and sha halps ma with mading
things ke ingructions of filling n formms. i
Mum is &t work. Gail ghves ma magazanes io
fead and crosswond puzzies wihech | like

by dialy ide Mum makes firy breaklas] and
makes sure that | tale my medscation each day
which | mark off on & calendar. | have anxiaty

and need this medication 1o halp me get theough
the weak withoud gatting 0o stressad oul |
remamber gatling very desiressad sometimes
whisn big changes happened or otfher Bengs
would make me really upset 5o that | could

not loave tho house 4s | wis 20 wormied. Mum
ofgansed 8 doctor for me and then | saw o

parson who talked to me & ot about coping with
things @ my ife and nyang not 10 get S0 wormed

1ok oD mdimings & week al a Superrrsked
| knorv peopde at wiork but we are usually
iy Busy and do nod have Bma 0 stand and
el Al Chiistmas there & a party and | go

| Bl tha job But it gets boring bécause | have
baen dosnd thee 2amé job for 26 long, | cani

remambar haow long. | henk it S about 12

yiriers of somathing. | do tha fredezer Sechon
which means | have o go nlo a frearer 5o

| hawe 10 wear 4 heavy com and glones

VWhen | come home from work by bus, | walch
et ind Moam cooks dinnar. | do tha



BUSINESS

ELCOME

TO OUR
COMPANY

[ 628 0 808 [] 725 — 989

: Sl EDENE & rhgimE § ESEAECHE H.l].‘.‘I-I w

FIRE SAFETY CHECKLIST

Yes | No | N'A | Et:r[r!m;nts

Main fire alarm panel

|5 e dicatr kght on The mamn tee
alarm paned shoswing "nommal”?

Has a stadulory "al work on panid [0 b
recoecied Laba | b fixdd (0 1Fe fed

| alarmn panel?

|s Bhare an “emengency and salety
nicmadsnn Box P thip Tire Blasem

| paned’
[ioes the above box have a spane key
lxed o the from,?

Does the box conlam 1ha fire
precaubons iog book?

| Does the box contain the latest buikting | ‘
o risk assessment™

[eoes 1he box conlasn up 1o date plars
of the building?

Key II'II'I'_l_l:IFII'I'Ill

Has & porson been nominaled as fee
obficar e the bulling?

Cipas the teg othcer have a Muarascenl
armiband 10 wear ot 1hed pispmibly
panl? |
| Have suffcment numibers of pecdhe | |

bty NOMunAlRd 0O SGUrT WDy bRl
o call pointy are canmied cut?

Where appicable, have fre wanders

b RoMinaied b assist M Evaciaalion
_proceoaneg |
| Fire doors |
| Are fre doors self dosing mechanisms |
| working conectly?

I_ME al lrg Gooes marked with a
MARARDTY Kadp aFal Sa308 7
‘Emergency lighting | | [

Where lifled, are emesgency bght test

| swiachas oporabed & pant of the &
Gl iAo Dons 7

| Fire extinguishers

| Have the cormect tee axtingusshors for | | |
| the hazasds been instalied?
| Have appropeiate signage been feed | | |
rmar the extinguishen?
Have the oannguishers been lixed a2 ' |
| a0 apprapeiste height?
| A e Tire aateuankhars in good | | |
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The great Mark Cuban once said, “Sales cure everything.” If a business does not sell, it does not make money and by extension the business fails.That’s why you have to write business proposals. A well-written business proposal can often mean the difference between winning or losing a potential client. In this detailed guide to creating business
proposal templates, we show you how to close more deals, make more sales, and crush your business goals. Download our Free Business Proposal Template to get new clients. Creating a Business Proposal Here’s what this guide will cover (click to proceed): What is a business proposal? An effective business proposal is a document used by a B2B
company or a company facing a business (which may not always be the case) when a seller tries to persuade a prospective buyer to buy its goods or services. A business proposal template, like this content marketing plan, describes what your business does and what you can do for your customer. To design a business proposal template that attracts
the customer’s attention, identify your problem points. Next, provide your buyer with the proper solution to alleviate those frustrations. Back to Table of Contents What to include in a business proposal? A business proposal usually answers the following questions: Who you are and what your company does The problem your buyer is facing The
solution your company offers to alleviate the problem How your company will implement this solution effectively An estimate of the resources (time, money, etc.) needed to implement the solution You can see how this business proposal shows covers the above points. Back to Table of Contents What are the three types of business proposals? 1.
Formally requested A business proposal requested is done when you respond to an official request to write a business proposal. In this scenario, you know all the requirements and have more (if not all) information about a possible buyer. You just need to.Write the business proposal so that your buyer is evaluated so that the sales process can begin.
2. Informally requested business proposals requested are written when there is no official request for a proposal. A possible buyer is interested in its services and requests a proposal so that they can evaluate it. An informally requested proposal requires much more research since its end. These types of proposals are usually created outside of
informal talks. They are not based on official requests that often contain more details. 3. Think of this unsolicited this as a marketing brochure or a cold email. The unsolicited business proposals will often take a rich and single-sized genetic approach to business proposals. The unsolicited proposals lack any comprehension of the buyer or its
requirements. But with the additional market research, the customization and identification of customer pain points, can propose a personalized solution according to the needs of your buyer. This can be a very persuasive approach, as in this business proposal Example: return to the table of contents What do you write a business proposal? Before
starting to create your business proposal template, you should know what you understand. At a high level, its effective business proposal should include the following: Title of the Table of Contents Executive Summary The declaration of problems the ratings of the proposed solution, the billing and the price of the timeline. TERMS AND LEGAL
Conditions The acceptance acceptance, can see examples of business proposals that demonstrate how to include these 10 sections. Title of the business proposal A convincing title could mean the difference between someone who reads his proposal or ignore him in favor of a competitor. What makes a good tutum page? Here are those essential to
include: your name along with the name of your company, the name of the prospect (or your business), the date you are sending the proposal the grey business consultancy proposal template top top top All the details that a prospect would want to know. The title also offers a strong tangible benefit for the potential buyer. Honestly, & € ceWhat does
not want to grow your business? A »Table of contents The table of contents is a fundamental part of each winning business proposal template. It makes your proposal scanning and easy to read. The people who will be launched are generally C-level executives. They are busy people who do not have time to read their entire proposal at one time. That is
why most of the examples of business proposals from this list include an index. Add a table of contents to your document facilitates you reviewing it at your own pace. They can also examine the parts of the proposal they consider more important. You can see how this abstract business proposal template uses the index: you can also facilitate the
navigation of your business proposal template adding hypervincer to the document, especially in the index. In this way, your customers can jump to specific sections without having to scroll through the entire document. Select the text you want to convert to a link and click on the link icon in the top bar. From there, select the page you want to link!
Next, download its complete design as an interactive PDF. Executive Summary The executive summary is a basic element in all types of annual reports, project plans and even marketing plans. It is a concise summary of all the content of your document. In other words, write a sketch of business proposal that is easy to see and highlight your value
proposition. The objectives of your executive summary are: Submit your company to your buyer Provide a general view of the objectives of your company Show the milestones, the general vision and the future plans of your company include any relevant detail This example of grey business proposal has a detailed but brief executive summary that
includes some social aspectsin the form of clients with whom they have worked: take a note of how this example of business proposal is necessary. You, to keep your executive summary concise and clear of opportunity. This sets the right tone for the rest of your proposal. It also gives your buyer a reason to continue reading your proposal. PRO Tip:
Try to write an executive summary so that even if your prospective client doesn’t read the full proposal (with a good executive summary, they will most likely do), they should have a clear idea of what their company is doing and how you can help them. Back to table of contents The Problem Statement The point of writing a business proposal is to solve
a buyer’s problem. Your goal is to describe the declaration of problems as clearly as possible. This develops a sense of urgency in your perspective. They will want to find a solution to the problem. And you have that solution. A well-defined problem statement does two things: it shows the perspective that has done your homework instead of sending a
generic tone that creates an opportunity for you to point out a problem that your possibility does not take into account that they had in the first place. . This bold business proposal template above clearly describes the problem in question and also offers a ray of hope, i.e. how you can solve the problem of your prospect. This leads me to ... the
proposed solution the good things. In the proposed solution section, show how you can alleviate the pain points of your prospective buyer. This may fit in the Statement of Problems section, but if you have a comprehensive solution or prefer to elaborate on the details, a separate section is a good idea. Do not fill in any detail regarding the solution you
will provide. When writing a business proposal, explain how you plan to deliver the solution. Include an estimated timeline of when Wait for your solution and other relevant details. For inspiration, see how this business proposal template quickly and succeed, describes the project plan, project, and metrics: back to the table of content ratings at this
point, the perspective that you are launching your solution to give you what you are reading, but you may not trust that you fulfill your promises. Why is this? It's because they don't know you. Your job is to convince them you can fix their problem. This section is important because it acts as a social test. you can highlight what your company does
better and how qualified your team is when you write a business proposal for a potential customer. This free business proposal template shows the company's padding, customer testimonials, relevant case studies and indotria awards. It can also include other forms of social testing to be established as a credible business. This makes it much more
likely to say yes! pro tip: attaching case studies in depth of your work is a great way to build trust with a potential client showing how you have solved similar problems for other customers in the past. our case study Post examples can show you how to fuck that. the timetable to further demonstrate how it is prepared, it is important to outline the next
steps you will take if your buyer decides to work with oted. provide a time frame of how and when you will complete all so deliverable. You can do it by designing a flow chart. or add a road map with deadlines. Pitching a long-term project? a time infographic would be better. if you look at this abstract business proposal template below, even
something as simple as a table can do the trick. the timetable is not always set in stone, but is an estimate. the goal is to clarify any questions your potential customer may have about how you will deliver for the underlying b2b sales process. back to the table of content, billing and legal prices on this page, you can outline so fees, payment schedule,of
payment, as well as legal aspects involved in this Agreement. The key to a good price is to provide provide buyer with options. a comparative price table can help with this. You want to give your client some space to work. Make sure you don't scare your client at a high price, or underestimate yourself. Breaking your prices in stages is another great
way to make sure your potential client knows what he's paying. see how this simple business proposal template does: legal aspects can fit into the terms and conditions section. Alternatively, you can add them to the proposal signature section to simplify things. terms and conditions summarize everything you have promised to deliver so far. include
what you expect from your possible buyer in return.Add the general schedule of the project from start to finish, as well as payment methods and payment schedule. in this way, they will both be clear what is being agreed upon. This step is very important, as it outlines all the legal aspects of the agreement. That is why the terms and conditions section
of your proposal should be as clear as possible. I recommend consulting a lawyer or his legal team when working in this section of the business proposal. If you are a business veteran and understand the legality of your business, you can use the same terms and conditions in all your proposals. acceptance the last step of this whole process. your client
has read your business proposal and want to buy what you have to offer. add a small section at the end of your proposal to get the necessary signatures. In this way, you and your client can sign the proposal and the association becomes official. be sure to also include your contact information in your business proposal template. act as a soft notice to
get your customer in touch with oted in case you have any questions. back to content table examples of business proposals and design tips now you know howa business proposal. Below you will find some winning business proposals templates and examples to get youl have also included some design tips to consider when you are creating your next
business proposal: 1. Know your audience If you have some clarity about who your ideal buyer is, their pain points, their budget, the deadlines, among other things, you've already won half the battle. If you are a business that helps customers with everything from the performance of gifts or helping to grow your blog, identify which customers to
launch. This is a sure way to close the deal. Mapping users for your ideal buyer can help bring some clarity. It will also help you position your business proposal correctly. This improves the possibility of your buyer moving your business proposal to the “Yes!” stack. 2. Put your front and center brand If your company follows certain brand guidelines,
insert them into your business proposal templates. Consider how examples of business proposals such as the one that highlights the brand identity below: From the color pallets to the company logo, everything follows its brand guidelines. The result: a business proposal consisting of the entire board. Pro Tip: Changing this template to match your
brand's assets is really quite easy. Venngage's MyBrand The Kit feature allows you to import your palettes of colors, logos and font options. Any Venngage template can now be your template. You can also consider this sample business proposal template: Source design companies know their design. They did a phenomenal job while maintaining their
consistent brand colors while opting for a black design. This unique color scheme also makes your white logo prominent throughout the proposal. 3. Try less text, more visual Have you ever read a proposal and thought for yourself, “Wow, this is all text and has no images, I love it!”? Yeah, me neither. The staffing tableof free business then is a perfect
example of the principle “less is more”. makes a phenomenal job of communicating what you need. putting part of the text with icons andyou get a clean business proposal that is much more outrageous. Do you want to keep things strictly professional? Instead of icons, you can always add images from your team. This shows your buyer exactly who
they will work with. Check out this formal business proposal format for some inspiration: 4. Change your designs of business proposals It doesn’t hurt to go over and over once in a while. Jazz up your business proposal template with some extra colors. This helps make your business proposal more attractive. It also helps your buyers to retain
information faster. Source The example of the business proposal alternates between black, white and grey funds. She still manages to maintain consistency in her brand. Just changing your background from time to time can also bring some variety to a standard business proposal in another way. This SEO business proposal sample shows that it is
possible to change colors on every other page. But he still maintains the same color scheme throughout the proposal: Pro Tip: Aren’t you a color expert? Our color selection guide can help you choose the right color scheme for your proposals. Back to the table of contents Frequently asked questions about business proposals What is the purpose of a
business proposal? Essentially, a business proposal aims to simplify the B2B sales process (which is often complex) between you as a seller and a buyer. It does so by serving the dual purpose of acting as a source of information. The proposal also acts as a sales field to convince your buyer why they should buy what you have to offer. What are the best
practices for designing business proposals? Do a full analysis. The goal of your business proposal is to convince your buyer why you are the perfect person for the job. A proposal Typhic or grammatical errors communicate otherwise. A complete analysis before sending your proposal is a duty. Let your brand shine. As discussed before, writing a
business proposal is all over your ideal buyer and focusing on your pain points. But that doesn’t mean your business proposal template has to be boring. Prove how different you are in comparison with other companies. You can do this through the guidelines of your brand, using more visuals, changing the design of your proposal or showing your
personality in your writings.Download your business proposal in PDF. This allows you to attach other guarantees with your business proposal. These may include an explanatory video of the company or case studies that show work done with previous clients. Besides, who doesn’t like to keep paper? How long should your business proposal last?
Duration depends on the scope of the work as well as the complexity of the project. Here is a one-page business proposal template: Can your business proposal template really be one-page? Yes, as long as you understand who your buyer is and their pain points. You should also have the ability to communicate everything your ideal buyer needs to
know about your business in a succinct way. Or if you feel adventurous, how about two pages? Often, customers prefer to get straight to the point and avoid all the fluff. For example, this modern green marketing proposal template doesn’t waste time getting to the brass studs: There’s no one-size-fits-all approach when it comes to deciding how many
pages to include in your business proposal template. And at the end of the day, “the only rules are the ones you put on yourself”. At the end of the day, writing business proposals that win you sell is all about you that understand your buyer, your potential pain points and position yourself as someone who can alleviate those pain points. convincing,
what are you waiting for? Take action and start creating your own business proposals to close more and grow your business today! Create a Business Proposal Growth Strategy Checklist: Plan Your Business Objectives With With With 5 Templates How to create a business plan to inspire investor confidence (+ business plan templates) 55+
customizable annual report design templates, examples and tips. What is a marketing plan and how to make one (20 marketing plan templates) 12 Cover Templates and Designs Best Practices to Impress Investors 10 Examples of White Pages Paper Document and Design Tips
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